
Project meets the minimum 
Public Hearing 
Requirement?

State in the Public Involvement Section in the CE:
“No public hearing is required for a project of this 

type under INDOT’s FHWA-approved public 
involvement guidelines.  This does not preclude one 

or more public hearings or public information 
meetings in the future”.

Submit CE to the appropriate District for 
environmental approval and certification that the 

public hearing requirements are not required.

CE is initialed by District and 
OES, as appropriate, to 

advance the project to the 
public involvement stage.

Place advertisement in local newspaper(s) to offer the 
public the opportunity to request a public hearing.

Legal notice must run at least two (2) times and at least 
seven (7) days apart.  A deadline of fifteen (15) days is 
listed in the advertisement for the public to request a 

public hearing in writing.

Decision 
made

 by LPA to hold 
hearing

Coordinate public hearing time, date and 
location with the Public Hearing Section, 

INDOT Central Office.

Place legal notice in local newspaper(s) to inform the public the location, date and time of the 
public hearing in addition to where documents/plans can be reviewed.   Legal notice must run at 
least two (2) times and at least seven (7) days apart, the second of which must be at least five (5) 

days prior to the date of the hearing. Copies of the legal notice are to be mailed to affected 
property owners, government officials and others as indicated in the INDOT Public Involvement 

Manual.

Hold public hearing per the INDOT Public Hearings Manual.  
Comment deadline period is two (2) weeks after the hearing is 

held.

Prepare verbatim transcript 
and responses to all 

comments.

Revise the Public Involvement section in the CE to reflect the 
number of requests made to hold a public hearing and an 

executive summary of the public hearing.  Attach the public 
hearing packet information, transcript and responses to all 

comments to the appendix of the CE.  Submit CE/Appendix to 
District for environmental approval after public hearings  
certification has been issued by Public Hearings Office. .

No requests made.
Minimal requests 

made.
Substantive 

requests made.

Meet with requesters to answer questions.  Make a list 
of attendees, comments made and responses given.  

Subsequently, 
no request for a 
public hearing is 

given.

Subsequently, 
a continued request 
for a public hearing 

is given.

Revise the Public Involvement section in the CE to reflect 
that no requests for a public hearing were made prior to 

the established deadline date of *****.
Attach the publisher’s affidavit in the Appendix.  Submit 
CE/Appendix to District for environmental approval after 

public hearing  certification has been issued by Public 
Hearings Office. .

Revise the Public Involvement section in the CE to reflect that (Number) 
requests for a public hearing were made prior to the established deadline date 

of *****.  Indicate that the requesters were met with and all of their 
questions/comments were answered to their satisfaction.

Attach the publisher’s affidavit in the Appendix. Submit CE/Appendix to District 
for environmental approval after public hearing certification has been issued by 

Public Hearings Office..

CE approved by District ESM ; 
Public Hearing Certified by INDOT 

Public Hearings Office.

NO YES

Once the CE has been initialed for 

advancement to the public hearing phase, 

proceed as follows:
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